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<Committee/Panel>
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	[insert date sent - DD.MM.YYYY]
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	[insert how many pages the flying minute is]

	Voting Start Date:
	DD.MM.YYYY

	Voting End Date:
	DD.MM.YYYY

	Voters:
	[insert the full name of all members this was sent to for voting purposes]
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[Background information]

ITEMS OF BUSINESS

ITEM #1

ITEM #2

RECOMMENDATION

RECOMMENDATION #1

RECOMMENDATION #2

VOTING

	Name:
	

	Recommendation 3.1
	Endorsed / Not Endorsed / Abstain

	Recommendation 3.2
	Endorsed / Not Endorsed / Abstain

	Signature:
	

	Date:
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