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Who should the responsible persons be

It is important to note that the role of the responsible person is a serious one, and carries significant legal and financial responsibilities. Clubs should ensure that the person appointed is willing and able to fulfill their obligations under the Act

As per the Associations Incorporation Act 1981

Eligibility for election to a management committee
1) A person is not eligible to be elected as a member of an incorporated association’s management committee if –
a. the person has been convicted of an offence—
i. on indictment; or
ii. summarily and sentenced to imprisonment, other than in default of payment of a fine; and
b. the rehabilitation period in relation to the conviction has not expired.
2) Also, a person is not eligible to be elected as a member of an incorporated association’s management committee if—
a. under the Bankruptcy Act 1966 (Cwlth) or the law of an external territory or another country, the person is an undischarged bankrupt; or
b. the person has executed a deed of arrangement under the Bankruptcy Act 1966 (Cwlth), part X or a corresponding law of an external territory or another country and the terms of the deed have not been fully complied with; or
c. the person’s creditors have accepted a composition under the Bankruptcy Act 1966 (Cwlth), part X or a corresponding law of an external territory or another country and a final payment has not been made under the composition.

An important part of meeting this obligation is for your charity to check, before appointing a Responsible Person, that the person is not disqualified. A charity can do this by:
· searching the ASIC Disqualified Persons Register
· searching the ACNC Register of Disqualified Persons, and
· asking their Responsible People to sign a declaration confirming that they are not disqualified and agree to notify the charity if the person becomes disqualified in the future
Other factors that should be considered when selecting a responsible person is 

Knowledge and experience
The person should have the knowledge, skills, and experience necessary to effectively manage the affairs of the association. This may include experience in financial management, governance, or other relevant areas.



Availability/ Time
The person should be available to attend meetings and perform their duties as required. They should be committed to the association and willing to devote the time and energy necessary to carry out their responsibilities.

Reputation and character 
The person should have a good reputation and character, and be free from conflicts of interest that may affect their ability to act in the best interests of the association.

Agreement to act 
The person should be willing to act as a responsible person and understand the responsibilities that come with the role.

When you have found your responsible person. What is next?

Once a suitable person has been identified, they must be formally appointed as a member of the committee of management and as the responsible person. 

This appointment should be recorded in the association's minutes and in any other relevant documents, and the person should be provided with information and training to ensure they understand their obligations under the Act.
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